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Scenario

A scenario where technician wants to request for material request or a spare part from the
Store to complete the work order raised by the end user. In this syllabus, we will guide on
how to raise a new Material Request in CMMS Web Core.

1. Create new Material Request

What it’s for

Store user to keep track on the balance of all the items or spare parts in the store and able
to see the items were being used in which work order.

New Material Request

1.1 On the left of the system, click on Maintenance > Material Request.

4, Maintenance

Work Request

Work Order

Work Order Action

Material Request
1.1 Click ]

MR Approval

Time Card

Figure 1.1

1.2  Material Request table view will pop up and click on New button to create new MR

‘ V‘ ¥ Define | [E View @ Edit — —— & Save Fx Cancel v
Material Work Order No  Asset No MR Status Origination MR Approv. 1.2 Click ]Cost IssueStatus  Release For Email Email
Request No Date Approval Notification Requested By

Figure 1.2
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1.3  Fill in the mandatory field coloured in red:
Field Value Have Master File?
Work Order No : <Work Order No> YES
Cost Center : ESSB YES
Account : ACCOUNT YES
Note : Need Spare Part NO
(Note: Master file are control by System Admin).
1.4  Click on MR Line subtab to open the MR Line view.
1.5 Click on Add button to add a new line for Material Request.
1.6  Fill in the mandatory field coloured in red:
Field Value Have Master File?
Stock No : <Stock No> YES
Stock Location . <Stock Location> YES
Required Quantity :5 NO
(Note: Master file are control by System Admin).
1.7  Click on Save button to create the Material Request.
fDefine | EView | (BNew | GEdit | XDelete = & Print x
Material Request No: Release for Approval: (@  Email Requested By: (]
MR Status MR Q  Email Notification: @]
Requester: ADMIN (Q EnteredBy: ADMIN
Work Order No: CW0100014 q MR Approval Status: Awaiting (W)
Asset No: ASSETO1 Q  Approval Process: 0/t
CONVENYOR Next Approver:
Cost Center: ESSB (Q  Origination Date: 10/06/2024
Account: ACCOUNT q Required Date: 10/06/2024
Note: Need Spare Part 1-3 Insert
UDF1 UDF2 UDF I'.{RApprDvalLlsl Status Audit ~ Reference
Line Stucklk\!k\.acahon Serial No Desaiption Required Item UOM Stock Status Issue Status Actual Oearethv‘
No Quantity Cost Quantty
:JL 1 STOCKO1 WH-1-NA SCREW 5.0000 .0000 PIECES 0.0000 U.DOOU1

Figure 1.3

Delete

Description
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1.8  The Material Request No has been generated and click on OK button.

Material Request X |

0 The assigned Material Request No is MRE100001.

A 4 -

Figure 1.4

2. Raised Material Request

Raised Material Request from Work Order

2.1 On the left of the system, click on Maintenance > Work Order.

{€} CMMS

Assets

iz
Check List

<, Maintenance
™ work Request

I work Order

EZ Work Order Action 2.1 Click ]

Figure 2.1

2.2 Work Order table view will pop up and data will retrieve. Click on Edit button.

| [Z] LaST QUERY ~ ‘ £} Define View X Delete =4 Print Wl Duplicate % Save Pk Cancel "

Work Order No  AssetNo Parent WO PM Group Status D

S S S —— _ 2.2 Click

arge Cost Origination Date Due Date

07/06/2024 10:11  [07/06/2024 10:11

Figure 2.2

2.3  Click on Material button to open the material subtab view.

2.4  Click on Add button to add a new line for material request
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2.5 Fillin the mandatory field coloured in red:

Field Value Have Master File?
Stock No : <Stock No> YES
Qty Needed 12 NO

(Note: Master file are control by System Admin).

2.6  Click on Save button to create the material request.

{8 LAST QUER L Define | ElView | New | GEdit | ¥ Delete | #Print | W Duplicate m ~. x

Work Order No: CWO100016 Original Priority: 1 Q  Orighator:
Status: OPE Q Plan Priority: & ﬁ 2.6 Click ]
Asset No: ASSETO1 Q Origination Date: [7/06/2024 10:11 ~ Phone:
CONVENYOR  Due Date: 07/06/2024 10:11 v
Asset Status: lacT Q Work Area: P2 Q
Charge Cost Center:  ESSB (Q AssetLocation: [GRINDING ROOM Q
Asset Group Code: oo1 Q AssetlLevel: L1 Q
Fault Code: LEAK Q ProjectID: Q
Description: [THE ASSET IS NOW LEAKING AFTER THE STAIN IS REMOVE
#
2.3 Click ] 2.4 Click

¢ Detsis  GFnancal [EJUDF  fHLabor '1suuuomu(ran) %A Qutsource Contract (PR) dyTmecCard  Té'Msc  PTool [EJReference Sfchecklist PStatusAucit 2o PMAsset  BA )

AssetNo Stock No Stock Location Description Charge Cost Center Charge Account Qty Needed uoM Item Cost Extended Cost  Material
0000 0.00 -

& ASSETO1 STOCK02 WH-1-NA LAMP ESSB ACCOUNT 2.0000 EACH
Delete

‘ 2.5 Insert I Figure 2.3

2.7  Click on Yes button to confirm the creation of Material and Purchase Requests.

'Work Order

o Do you want to create Material and Purchase Requests?

2.7 Click ]
Figure 2.4 §

2.8 The Material Request No has been generated and click on OK button.

Material Request X

o The assigned Material Request No is MRE100001.

k d

Figure 2.5
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